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Groups that may be affected:
	Are there concerns that the policy could have a different impact on any of the following groups? (please tick the relevant boxes) 
	Existing or potential adverse impact
	Existing or potential for a positive impact

	Age (young people, the elderly; issues surrounding protection and welfare, recruitment, training, pay, promotion)

	
	x

	Disability (physical and mental disability, learning difficulties; issues surrounding access to buildings, curriculum and communication)
	
	x

	Gender reassignment 
	
	

	Marriage and civil partnership

	

	

	Pregnancy and maternity
	
	

	Race
	
	

	Religion and belief (practices of worship, religious or cultural observance, including non-belief)
	
	

	Gender identity 
	
	

	Sexual orientation

	
	


Any adverse impacts are explored in a Full Impact Assessment.





1. Purpose

Elm Park Primary School is committed to providing a welcoming, inclusive and equitable admissions process for all children and families.

As a Local Authority School, the admission authority is South Gloucestershire Council, which is responsible for determining and administering the school's admission arrangements.
This policy explains how admissions operate at Elm Park Primary School and outlines the school's role in supporting families through the admissions and transition process.

Our vision is to: Inspiring Learners, Enriching Lives, Achieving Together

We strive to ensure every child has an excellent start to their education within a caring, inclusive and supportive environment.

2. Legal Framework

This policy has been written in accordance with:
· School Standards and Framework Act 1998
· School Admissions Code 2021
· School Admission Appeals Code 2022
· Children and Families Act 2014
· Equality Act 2010
· SEND Code of Practice (2015)
· Human Rights Act 1998
· Data Protection Act 2018
· UK General Data Protection Regulation (UK GDPR)

3. Admission Authority

Elm Park Primary School is a Local Authority School.
South Gloucestershire Council is responsible for:
· determining the Published Admission Number (PAN)
· determining oversubscription criteria
· processing Reception applications
· processing in-year admissions
· maintaining waiting lists
· arranging admission appeals
· administering the Fair Access Protocol

The Governing Body supports the Local Authority in implementing these arrangements fairly and consistently.

4. Applying for a Reception Place
Parents and carers should apply for a Reception place through South Gloucestershire Council during the normal admissions round.

Applications should be submitted by the published closing date in January.
National Offer Day takes place in April.

Information about the admissions timetable, application process and key dates is available on the South Gloucestershire Council website.

5. Published Admission Number (PAN)
The Published Admission Number (PAN) is determined annually by South Gloucestershire Council.
The current PAN can be found within the Local Authority's published admission arrangements.
The PAN at the time of writing the policy is: 30 children per year group with a total PAN of 210.

6. Oversubscription Criteria

Where applications exceed the number of available places, South Gloucestershire Council applies the published oversubscription criteria contained within its Admissions Arrangements.
These arrangements are reviewed annually.
Elm Park Primary School has no discretion to alter these criteria.
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7. Deferred Entry and Part-Time Attendance

Parents may:
· defer their child's admission until compulsory school age;
· request that their child attends school part-time until compulsory school age.

Requests should be discussed with the Headteacher following confirmation of a school place.
The school will work collaboratively with parents to agree arrangements that support each child's successful transition into school.

8. Summer Born Children

Parents of summer-born children may request that their child is admitted outside their normal age group.
Each request is considered individually by South Gloucestershire Council alongside the Head TeachereHead Head  in accordance with the School Admissions Code.
The school will provide information to support the Local Authority where requested.

9. In-Year Admissions

Applications for admission outside the normal Reception admissions round should be made through South Gloucestershire Council.
The Local Authority manages:
· applications
· waiting lists
· appeals
· 
The school will arrange visits for prospective families whenever possible.

10. Children with an Education, Health and Care Plan (EHCP)

Children whose Education, Health and Care Plan names Elm Park Primary School will be admitted in accordance with Section 43 of the Children and Families Act 2014.
These admissions are separate from the normal admissions process.

11. Fair Access Protocol

South Gloucestershire Council operates a Fair Access Protocol to ensure that vulnerable children who are without a school place are admitted quickly.

Elm Park Primary School participates fully in the Fair Access Protocol.

12. Appeals
Parents whose application is unsuccessful have the right to appeal to an independent appeal panel.

Appeals are administered by South Gloucestershire Council.
Information about the appeals process is available from the Local Authority.

13. Transition into School

Elm Park Primary School places great importance on ensuring every child experiences a positive transition into school.

Transition arrangements may include:
· visits to early years settings
· transition meetings with parents
· stay-and-play sessions
· classroom visits
· opportunities to meet key staff
· enhanced transition for children with SEND where appropriate
· liaison with external professionals where required
· 
Individual transition arrangements are made where this best supports a child's needs.

14. Equality and Inclusion

Elm Park Primary School welcomes applications from all sections of the community.
We are committed to ensuring that no child is disadvantaged on the grounds of:
· age
· disability
· race
· religion or belief
· sex
· gender reassignment
· pregnancy or maternity
· sexual orientation
· family circumstances
Reasonable adjustments will be made where required to enable all children to access education fairly.

15. Children with Additional Needs

The school works closely with parents, early years providers and professionals to ensure children with additional needs experience a successful transition.
Support may include:
· enhanced transition visits
· individual transition plans
· meetings with families
· liaison with health professionals
· reasonable adjustments

16. School Visits

Prospective parents are warmly encouraged to visit Elm Park Primary School.
Visits provide an opportunity to:
· tour the school
· meet the Headteacher
· experience the learning environment
· ask questions about school life
Open events are advertised on the school website throughout the academic year.

17. Data Protection

Information provided during the admissions process is processed in accordance with:
· UK GDPR
· Data Protection Act 2018
Personal information is only shared where there is a lawful basis to do so.
Further information is available within the school's Privacy Notice, available on the school website and within the entrance foyer of the school.

18. Monitoring and Review

This policy will be reviewed annually or sooner if:
· legislation changes;
· statutory guidance changes;
· South Gloucestershire Council amends its admission arrangements.
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